A meeting of the Parish Council will be held on Monday 9™ October 2017
7.00pm at Roy Underdown Pavilion, Baron Road, Hamble-le-Rice

2.

Hamble-le- Rice Parish Council

Memorial Hall, High Street, Hamble-le-Rice, Southampton SO31 4JE

02380453422
clerk@hamblepc.org.uk

AGENDA

a. Apologies for absence

b. Declaration of interest and approved dispensations

c. To approve minutes of the Full Council Meeting 25" September

Public Session

Community and Partnership

3. Highways England — Consultation on Junction 8 and A
4. Consultation feedback — themes and progress
5. Feedback on Festive lights
6. Update on Health and Safety
Updates
7. Clerks Report
Planning
8. Planning applications
H/17/81443 Demolish existing garage and replace with double

garage with habitable accommodation above
including dormer window at rear. Convert existing
roof space into habitable accommodation

4 DEANFIELD CLOSE, HAMBLE-LE-RICE,



mailto:clerk@hamblepc.org.uk

T/17/81492 3no. Sycamore (T1, T2 & T3) - Prune garden
overhang back to previous pruning points.:
5 SPITFIRE WAY, HAMBLE-LE-RICE,

Parish Council Assets

9.

10.

11.

12.

13.

14.

Recommendations from Dinghy Park Working Party
Annual embarking and disembarking at public landings
GE Sports Grounds relocation

Bulb planting — report

Foreshore events

Recommendations from Burial Ground Committee

Finance, compliance and governance

15.
16.
17.
18.
Exempt Business - To propose and pass a resolution in accordance with the Public

Bodies (Admission to Meetings) Act 1960 to exclude the public and press for the
discussion of the following matters where publicity might be prejudicial to the special

End of year external audit
Quarterly budgets and variances from the mid-year review
Payments and reconciliation

Recommendations from Personnel Committee

nature of the business.

19.

Foreshore Pay and Display Car Park

Amanda Jobling
Clerk to the Parish Council Date
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HAMBLE-LE-RICE PARISH COUNCIL

MINUTES OF THE PARISH COUNCIL MEETING HELD ON MONDAY, 25" SEPTEMBER 2017
AT THE ROY UNDERDOWN PAVILION COLLEGE PLAYING FIELDS, BARON ROAD,
HAMBLE-LE-RICE AT 7.00 PM

PRESENT

ClIr S Cohen — Chairman

ClIr S Schofield — Vice Chairman
Cllr S Hand

Clir D Phillips

Clir D Rolfe

CliIr I Underdown

In Attendance

Mrs A Jobling — Clerk to the Council
Mrs J Symes — Assistant Clerk to the Council
Mrs J Panakis — Minutes Secretary

Exempt Business

360/92/17 Cllr Cohen proposed, Cllr Underdown seconded and all agreed and IT _WAS
RESOLVED that in view of the confidential nature of the business to be discussed the public and
press be excluded.

361/92/17  Obstruction of Highway ClIr Rolfe expressed concern about the use of highway
land adjacent to the property in question as a storage/display area for a variety of items. This is a
perennial problem which has been only partially ameliorated at times following complaints to both
the Highways Authority and the Planning Department. Following discussion, it was agreed that
the Clerk would ask Eastleigh Borough Council’'s Planning Department to investigate this and see
if a planning application is required.

CLERK

Exempt Business closed at 8.53 pm

Chairman’s Signature: ........c.cccceveveeveevececie e DAte: ettt st
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HAMBLE-LE-RICE PARISH COUNCIL

MINUTES OF THE PARISH COUNCIL MEETING HELD ON MONDAY, 25" SEPTEMBER AT
THE ROY UNDERDOWN PAVILION, COLLEGE PLAYING FIELDS, BARON ROAD, HAMBLE-
LE-RICE AT 7.00 PM

PRESENT:

Cllr S Cohen — Chairman

ClIr S Schofield — Vice Chairman
Cllir S Hand

Clir D Phillips

ClIr D Rolfe

ClIr I Underdown

In Attendance

Mrs A Jobling — Clerk to the Council

Mrs J Symes — Assistant Clerk to the Council

Mrs J Panakis — Minutes Secretary

2 Members of the Public (Father Graham and Mr R Burnage [Cushfield and Wakeman)])

To Receive Apologies for Absence

349/92/17  Apologies for absence were received from Clir P Beach, Clir M Cross, ClIr | James
and Cllr G Woodall.

Declaration of Interest

350/92/17  Clir Cohen announced that as Councillors dispensations are now published on the
web site, it was not necessary for these to be declared at the beginning of every meeting.
Councillors were requested to liaise with the Clerk to ensure that the current recorded information
was up to date. However, if a Councillor had an interest in an item on the agenda, this should be
declared at the commencement of the meeting. CLERK

To Accept the Minutes of the Council Meeting held on 11" September 2017

351/92/17  ClIr Underdown proposed, ClIr Rolfe seconded, all agreed, and IT WAS RESOLVED
that the Minutes of the Council meeting held on 11™ September 2017 be accepted as a true
record. The Minutes were then signed by the Chairman.

Community and Partnership

352/92/17 Community Grant: Carols in the Square Father Graham provided the Council
with information concerning the comparative costs of either purchasing or hiring amplification
equipment for this event. It was clear that the cost of purchasing the equipment, together with the
necessity to hire a qualified engineer to install and operate it was prohibitively expensive.

Cllr Hand proposed, CliIr Phillips seconded, all agreed, and IT WAS RESOLVED that the Council
would award the Community Grant request for £500 for Carols in the Square for 2017 as set out
on the grant application.

Chairman’s SIgNature: ........ccovii it iin i Date: .o
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353/92/17 Community Grant: St Andrews Church Maintenance Grant Father Graham
spoke in support of the application for a Maintenance Grant for £2,500: this was for the
maintenance of the remembrance area, the clock and the graveyard. There was a complex
history regarding the application for, and use of, grants provided by the Parish Council. The Clerk
advised the Council that she was unsure of the status of the front church yard which was closed
and additional investigation was necessary to establish whether the Parish Council or the Church
was responsible for this area.

Cllr Cohen proposed, Clir Underdown seconded, all agreed, and IT WAS RESOLVED that the
Community Grant of £2,500 be approved in principle, subject to further clarification of the legal
situation by the Clerk which would be reported to the Burial Committee for consideration.

CLERK

354/92/17 Burial Committee’s Recommendations Cllr Schofield spoke to the
recommendations of the Burial Committee as outlined in the report. Clir Schofield proposed, ClIr
Phillips seconded, all agreed, and IT WAS RESOLVED that all the recommendations in the Burial
Committee’s report be accepted.

7.45 pm Father Graham left the meeting.

355/92/17 GE Sports Clubs Relocation A list of the minimum requirements for league
football pitches, as set by Sport England, had been circulated. The Clerk expressed three primary
concerns in accepting these requirements for a football pitch at College Playing Fields. Firstly, the
requirement for a permanent boundary to be erected, 1.8 m in height; secondly, the requirements
for flood lights and lastly the installation of a turn style to access the football pitch. The Council
also expressed concerns that there was no definition of ‘adequate’ car parking spaces. It was
agreed that Mr Burnage would complete the following actions and report back to the Council: (1) a
car survey at Follands ground for the next couple of matches; (2) investigate the possibility with
Persimmon of using the land adjacent to College Playing Fields (the airfield) to ascertain whether
this could developed into an enclosed pitch, with access to the Roy Underdown Pavilion to provide
facilities for the players; (3) to investigate any possible pitch share arrangement with Hamble Club
Football; (4) to explore further with Sports England their minimum requirements, particularly
around boundary fencing. The Clerk was also asked to approach Hamble Club Football Club
about this matter, as they were the Parish Council’s tenants.
CLERK

8.05 pm Mr Burnage left the meeting

356/92/17 Festive Lights: Report from the Working Group Clir Phillips gave a verbal
report on behalf of the Working Group. The Group were experiencing a number of difficulties in
getting the new position for the Christmas tree organised. The Highways Authority had been
approached to excavate a new location for the tree, however, there has been no response from
them, despite reminders being sent. Consequently, the Working Party felt that it was unlikely that
this year’s tree could be put in the new location and would have to be put in the usual place.

Clir Rolfe had investigated the cost of a professional company erecting a tree and lighting it: the
lowest quote at £3,000. Council should consider: (1) engaging a professional company to do this
work and to seek sponsorship from local companies to top up the Parish Council’s budget, or (2)
engage the children of the local community in dressing the tree with the aid of the local fire service
and Parish Council ground staff. Clir Rolfe was due to meet with a member of fire service
personnel shortly to see whether this was feasible. Concerns were raised about insurance and
health and safety issues with option (2). The tree presently on order will be too large for the old

Chairman’s SIgNature: ........ccovii it iin i Date: .o
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site and there was insufficient space for the correct barriers to meet requirements. The Clerk was
asked to approach Eastleigh Borough Council to change the size of the tree and to alter delivery to
a later date . CLERK

Clir Cohen thanked Clirs Phillips and Rolfe for their report and requested that a further update be
brought to the next meeting of the Council and in the meantime asked that the Working Party
sought sponsorship from local businesses.

357/92/17 Forward Work Programme  The Clerk reported that the office staff were currently
dealing with a back log of work around governance and management issues. The Health and
Safety issues raised by the recent audit were also taking a lot of time to resolve and was high
priority work. The document circulated was produced to give Councillors a better understanding of
staff workloads and also to request feedback to ensure that Councillors considered that priority
was being given to the appropriate issues. The schedule of meeting topics was discussed and it
was agreed that the Harbour Master be invited to the meeting of 13 November when the Annual
Foreshore Users Meeting would be on the agenda.

Cllr Cohen proposed, Clir Underdown seconded, all agreed, and IT WAS RESOLVED that the
priorities listed in the schedule of work were provided by the Clerk were noted and approved by
the Council. CLERK

Planning

358/92/17 NC/17/81437 Notification of intent: Fell 1 no Birch tree in rear garden — 7
Crowsport, Hamble-Le-Rice, Southampton SO31 4HG.

Cllr Underdown proposed, Cllr Hand seconded, all agreed, and IT WAS RESOLVED that the
Council objected to the application, and requested that the application be subjected to an
arboriculturist report.
CLERK

359/92/17 H/17/81268 Single storey extension to rear elevation — 2 St Andrews Gardens, High
Street, Hamble-Le-Rice, Southampton SO31 4QA.

Cllr Hand proposed, Clir Underdown seconded, all agreed, and IT WAS RESOLVED that the
decision be left to the Officers. CLERK

Exempt Business

360/92/17 Cllr Cohen proposed, Clir Underdown seconded and all agreed and IT WAS
RESOLVED that in view of the confidential nature of the business to be discussed the public and
press be excluded.

The matter to be discussed were as follows:

Obstruction of the Highway

The meeting closed at 8.44 pm.

Chairman’s SIgNature: ........ccovii it iin i Date: .o



HAMBLE PARISH COUNCIL
Council 9th October 2017
Agenda item: Annual embarking and disembarking at public landings

Recommendation:
1. To record that the annual embarkation and disembarkation of all the public
landings in the parish of Hamble has been undertaken

INTRODUCTION

1. In order to preserve and protect the important public rights to access the
water, the Parish Council formally records on an annual basis that someone
has embarked and disembarked from each public landing in Hamble™.

DETAIL

2. On the 12" September, Clir Underdown took the Clerk and Assistant Clerk on a
familiarisation trip on the river and took the opportunity exercise public rights to
embark and disembark in the following locations:

Parish Council's dinghy slipway,
Public hard,

Footpath 5,

Viewing point at Mercury Marshes
Quay/slipway at Mercury Creek.

3. It was not possible to land at Footpath 5 due to the absence of the ladder. The
removal of the ladder and mooring ring as part of the Prince Philip Yacht Haven
construction has been the subject of previous discussion and correspondence at
Council and will be followed up with the RSYC.

4. The Public Hard was also obstructed by two vehicles parking on the slipway. This
has been reported to the office and letters have been prepared to issue to vehicles
found there.

! Parish Council’s policy 4.10b states: At least annually embark and disembark from
all known public landings in the parish, to be recorded in the minutes.



LLocal Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority™ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014

Page 1 of 6



Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enter name of
smaller authority here:

HuBlE finusit oornei

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

1. We have put in place arrangements for effective

financial management during the year, and for the
preparation of the accounting statements.

Agreed

Yes

No®

‘Yes’

means that this smaller authority:
prepared its accounting statements in
accordance with the Accounts and
Audit Regulations.

NI

In our capacity as the sole managing trustee we
discharged our accountability responsibilities for the
fund(s)/assets, including financial reporting and, if
required, independent examination or audit.

Vv

2. We maintained an adequate system of internal conirol, made proper arrangements and accepted
including measures designed to prevent and detect responsibility for safeguarding the public money
fraud and corruption and reviewed its effectiveness. and resources in its charge.

3. We took all reasonable steps to assure ourselves that has only done what it has the legal power to do
there are no matters of actual or potential non-compliance and has complied with proper practices
with laws, regulations and proper practices that could in doing so.
have a significant financial effect on the ability of this \/
smaller authority to conduct its business or on
its finances.

4, We provided proper opportunity during the year for the during the year gave all persons interested the
exercise of electors’ rights in accordance with the \/ opportunity to inspect and ask questions about
requirements of the Accounts and Audit Regulations. this authority’s accounts.

5. We carried out an assessment of the risks facing this considered the financial and other risks it faces
smaller authority and took appropriate steps to manage ‘/ and has dealt with them properly.
those risks, including the introduction of internal controls
and/or external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, independent
effective system of internal audit of the accounting \/ of the financial controls and procedures, to give
records and control systems. an objective view on whether internal controls

meet the needs of this smaller authority.

7. We tock appropriate action on all matters raised in responded to matters brought to its attention by
reports from internal and external audit. \/ internal and external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about
commitments, events or transactions, occurring either 3 its business activity during the year
during or after the year-end, have a financial impact on this ‘/ including events taking place after the year-end
smaller authority and, where appropriate have included if relevant.
them in the accounting statements.

9. (For local councils only) Trust funds including charitable. has met all of its responsibilities where it is a

L.sole managing trustee of a local trust or trusts.

i_

This annual governance statement is approved by this
smaller authority on:

/o[ N

|

and recorded as minute reference:

240 /s1 /1D

authority will address the weaknesses identified.

Signed by Chair at meeting where approval is given:

T e
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Section 2 — Accounting statements 2016/17 for

Enter name of
smaller authority here:

Hamble FrrisH o

Year ending

31 March
2016
£

31 March
2017
£

Notes and guidance

Please round all figures to nearest £1. Do not leave any boxes biank
and report £0 or Nil balances. All figures must agree to underlying
financial records.

Only) Disclosure
note re Trust funds
(including charitable)

1. Balances brought Total balances and reserves at the beginning of the year as recorded
forward L1 LHD| 21 - 83 in the financial records. Value must agree to Box 7 of previous year.

2. (+) Precept or Rates Total amount of precept (or for IDBs, rates and levies) received
and Levies 2.09- qsq 2 % or receivable in the year. Exclude any grants received.

3. (+) Total Total income or receipts as recorded in the cashbook less the
other receipts ’ | 5 —7 78 |Q5'7 8- l precept or rates/levies received (line 2). Include any grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf of all

l l 3" 2 3 3 2 employees. Include salaries and wages, PAYE and NI (employees
5 158 ’C and employers), pension contributions and employment expenses.

5. (-) Loan Total expenditure or payments of capital and interest made during
interest/capital the year on the smaller authority's borrowings (if any).
repayments =

6. (-) All other Total expenditure or payments as recorded in the cashbook less staff
payments lQ'7 ~4—33~ ‘&6 7‘-‘-ﬂ costs (line 4) and loan interest/capital repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must equal
forward RAT.Z03 310 115 | (1+2+3) - 4+5+6)

8. Total value of cash The sum of all current and deposit bank accounts, cash holdings and
and short term 3 | 9. . «~1 short term investments held as at 31 March — To agree with bank
investments ’ 58 32 . 233 . reconciliation.

9. Total fixed assets This cell shows the value of all the property the authority owns. It is
plus long term made up of its fixed assets and long-term investments.
investments l ILIH:SS? ] \q-"l Bﬁ a
and assets

10. Total The outstanding capital balance as at 31 March of all loans from third
borrowings parties (including PWLB).

11. (For Local Councils The Council acts as sole trustee for and is responsible for managing

Trust funds or assets.

N.B. The figures in the accounting statements
above do not include any Trust transactions.

| certify that for the year ended 31 March 2017 the
accounting statements in this annual return present fairly the
financial position of this smaller authority and its income and
expenditure, or properly present receipts and payments, as
the case may be.

Signed by Rgsponsible Financial Officer:

| confirm that these accounting statements were approved
by this smaller authority on:

R o N oY~ i I

and recorded as minute reference:

| 2 /el /171 |

Date |

Signed by Chair at meeting where approval is given:

] g;&_q A %
\J
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Guidance notes on completing the 2016/17 annual return

1.

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual returns
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

10.

1.

Completion checklist — ‘No” answers mean you may not have met requirements

All sections

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual return for completeness and a¢curacy before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair.

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide*.

. Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy

of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include a complete numerical and narrative

analysis to support your explanation. There are a number of examples provided in the Practitioners’
Guide™* to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

. You must inform the external auditor of the date set for the commencement of the period for

the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

Do not complete Section 3 which is reserved for the external auditor.

All highlighted boxes have been completed?

All additional information requested, including the dates set for the period for the exercise of
public rights, has been provided for the external auditor?

Section 1 For any statement to which the response is ‘no’, an explanation is provided? ‘/
Section 2 Smaller authority approval of the accounting statements is confirmed by the signature of the Chair ‘/
of the approval meeting? .

An explanation of significant variations from last year to this year is provided?

Bank reconciliation as at 31 March 2017 agreed to Box 8?

An explanation of any difference between Box 7 and Box 8 is provided?

Sections 1 and 2 Trust funds — all disclosures made if a Council is a sole managing trustee? NB: Do not send trust

accounting statements unless requested.

Internal Audit report All highlighted boxes completed by internal audit and explanations provided?

*Note: The Practitioners’ Guide is available from your local NALC, SLCC or ADA representatives or from www.nalc.gov.uk or
www.slcc.co.uk or www.ada.org.uk.
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Annual internal audit report 2016/17 to

Enter name of

smaller authority here: L\ AR LS < 2‘ <L %‘(2 sl Qoo

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Internal control objective Agreed? Please choose only
one of the following

[\[o)
covered™™

A. Appropriate accounting records have been kept properly throughout the year. ™~
B. This smaller authority met its financial regulations, payments were supported by invoices, all N
expenditure was approved and VAT was appropriately accounted for. ~
C. This smaller authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these. I~
D. The precept or rates requirement resulted from an adequate budgetary process; progress T~
against the budget was regularly monitored; and reserves were appropriate.
E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. ™~~~
G. Salaries to employees and allowances to members were paid in accordance with this smaller
authority's approvals, and PAYE and NI requirements were properly applied. [~
H. Asset and investments registers were complete and accurate and properly maintained. ~
I. Periodic and year-end bank account reconciliations were properly carried out.
J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an ~
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.
K. (For local councils only) Not
. ) . . ) I Yes No | applicable
Trust funds (including charitable) — The council met its responsibilities as a trustee.
For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate
sheets if needed)

Name of person who carried out the internal audit | é_.:_:i_é,a.s-‘.;.{k_ S G&M ]

Signature of person who carried out the internal audit ‘—M— %_ ! Date [ H!sh:}. |

*|f the response is ‘no’ please state the implications and action being taken to address any weakness in control identified

(add separate sheets if needed).

*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
‘ next planned, or, if coverage is not required, internal audit must explain why not (add separate sheets if needed).
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Section 3 — External auditor report and certificate

In respect of:

Enter name of
smaller authority here: +WA-.6 LE PPQQLS:H‘ CbQN-CJ t—

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

e summarises the accounting records for the year ended 31 March 2017; and

e confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

' (Except for the matters reported below)* on the basis of our review of the annual return, in our opinion the information in the annual
return is in accordance with proper practices and no other matters have come to our attention giving cause for concern that relevant
legislative and requlatory requirements have not been met. (*delete-as-appropriate).

There is a breach of Proper Practices, regulations or legislation which we have noted in
our opinion - please see enclosed report.

. A
(continue on B

~ Other matters not affecting our opinion which we draw to the attention of the smaller authority: _

(continue on a separate sheet if required)

3. 2016/17 External auditor certificate

We certify/do-net-eertify* that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

'"*_We-dumtﬂef&ty-aempleﬁan—beeause:

External auditor signature ‘ _7__9—,90“_»_L_

External auditor name | " o _ '; o i _‘ Date I_\% |“'\ l\f} :

LAEEantoha it

Note: The NAO issued guidance applicable to external auditors' work on 2016/17 accounts in Auditor Guidance Note AGN/02. The
AGN is available from the NAO website (www.nao.org.uk)

Page 4 of 6
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HAMBLE PARISH COUNCIL
Council 9th October 2017
Agenda item: Clerks Update

Recommendation:

1. To approve the 1.75% transaction charge on all card payments.

2. To confirm which course of action it wishes to pursue regarding the adoption of the
BT telephone box in The Square.

3. To agree to offer a photocopying service based on £0.40p per copy reducing to
£0.30p per copy for 50 or more copies.

4. Agreement to the provision of £500 for additional office furniture and a £1000
provision for additional building works to complete changes to the office environment.

5. Note the payment of the second tranche of precept totalling £108.467.

Matters arising from the last meetings

1. An lzettle card reader has now been purchased along with a mobile phone. The total
cost of the reader was £79.00 plus 1.75% per transaction. To is recommended that this
transaction cost is added to the value of the transaction. This will enable the accounts to be
reconciled without costly adjustment. To support the card reader it has been necessary to
acquire a smart phone. The cost of this is £16.99 per month with the handset included free
of charge.

2. At its meeting on the 11™ September the Council resolved to set up a business forum to
consider amongst other issues, a travel plan. EBC have put us on notice that they are about
to announce the commencement of the consultation on the emerging Local Plan and as part
of this want to consider engagement with the local business sector.

The Clerk has proposed a meeting with local businesses where the Parish Council presents
the findings of the We R Hamble consultation, EBC talks through the Local Plan and if
possible HCC attend to discuss the issues along Hamble Lane. This could act as the
forerunner to further work depending on what comes out of the session.

3. The clerk has now arranged the meeting with Clir K House for the 5.30pm on the 8"
November 2017.

4. Paula Sanderson has been retained to help with two projects; phase 1 or the community
orchard and work to update the council’s tree survey and policy. She has been retained for
16 hours via the bank hours at a cost of £1360. An update on the projects will come back to
the next meeting.

5. Council needs to decide how it wishes to respond to the request at its previous meeting
to adopt the telephone box in the Square and to use it to host a defibrillator. Members are
invited to indicate their preference so a reply can be made to the parishioner.

Update on issues

6. The cleaning contractors started on site the week commencing the 2™ October. They will
be undertaking a deep clean of the two pavilions before moving onto a more established
programme of work.



7. The Harbour Master has agreed to attend the Council meeting on the 13"™ November
when we meet with the Foreshore users.

8. Transfer of the telephone service to a web based service is due to complete the week
starting the 02.10.17. BT has notified the Council that they are terminating the service with
an outstanding balance estimated at £266.94. This is substantially lower than predicted.
When the service has been ported a letter of challenge will be sent with a view to having all
the additional charges set aside.

9. The new photocopier has been delivered. To maximise the use of the copier it is
proposed to offer a basic photocopying service during quiet periods. The recommended
charges are: £0.40 per copy reducing to £0.30p per copy for runs of 50 or more.

11. Parking Permits have been ordered and parishioners notified via the Magazine that the
permits for next year will be available during December.

12. EBC have responded to a request for planning training with a range of dates in January
2018. Training will cover:

The new Future Eastleigh structure

Legislation and guidance for Planning

Local Plan and NPPF status and weight in decisions.
Terminology and acronyms.

S106 and CIL

Key issues in Eastleigh Borough

5 year Housing land Supply (briefly)

The role of statutory consultees and community consultees
Decision process — delegated and committee decisions
Appeal process when schemes are refused

Time for a Q&A

13. Jack Emerson Heaney has produced the October edition of the Village Magazine. His
work in organising the contributors and the print function has been a huge help and overall
the magazine looks significantly better with a standardised graphic. He also produced
design work for the postcards advertising the Highways England consultation at short notice.
The additional cost of this was ** Further work is planned on the events page this edition

New issues

13. Work to improve sound insulation will be undertaken by the Landlord in the next few
weeks. At the same time, the worktop from the main office will be moved into the Clerk’s
office to create a small kitchen area.

In the main office area the fixed glass window to the reception area will be replaced with an
opening window and the current door access will be closed. The space freed up will enable
the photocopier and shredder to be housed there and a new door installed to match the
existing doors in the hall.

Additional space will enable an office move with the aim of creating a meeting space in the
Clerks room. Additional furniture is needed and high quality second hand equipment is
being explored. A budget of £500 is requested to acquire a meeting table and four chairs.



Initial quotes for the hatch and replacement door are likely to be in the region of £1000 (exc
vat). Further quotes will be sought but assuming they do not exceed £1000 the Clerk seeks
authority to proceed without reference back to Council.

14. Correspondence has been received from EBCs Community Safety Team inviting the
council to review its community emergency planning arrangements. Guidance on what the
plan should contain and the approach to take to complete it has been issued from the
Cabinet Office. These have been attached. Members are invited to confirm how they wish
to take this work forward.

15. EBC has paid the Councils second tranche of the precept amounting to £108.467. The
payment was made on the 29/09/17.






HAMBLE PARISH COUNCIL
Council 9th October 2017

Agenda item: Community bulb planting

Recommendation:

1. To approve the programme of bulb planting and community involvement.

INTRODUCTION

1. The Grounds team last year purchased bulbs and began a programme of planting at
Westfield Common, Mount Pleasant and along Ensign Way. Feedback was positive
and this year further bulbs have been purchased.

2. The We R Hamble survey highlighted the value of open space to the community.
Involving the community in a planting programme highlights the work the council is
doing in response to the survey, increases the capacity of the team to plant the bulbs
and has lasting benefits year on year.

DETAIL

3. Rather than the staff planting all the bulbs it is hoped to involve the community at a
number of locations where planting might be appropriate. Cllrs Hughes and
Schofield are keen to see a planting day at Barton Drive and Cllr Cross has been
asked to identify possible locations in the Coach Road and Sydney Avenue area, to
seek consent from EBC to plant there and to coordinate a number of community
planting days. Further sites and Member involvement is encouraged.

4. Flyers will be produced and a leaflet drop carried out in the immediate vicinity to
advertise the event. Grounds staff will be available to help on the day to distribute
the bulbs. The public will be asked to bring their own tools and protective gloves.

5. Funding from the Local Area Committee could be sought if additional bulbs are
needed.

6. Advertising the project in the November Magazine (deadline early October) will raise
further awareness and may result in residents coming forward with locations for
further consideration.



HAMBLE PARISH COUNCIL
Council 9th October 2017

Agenda item: End of year external audit

Recommendation:

1. To receive and note the external auditors report for the year ended 31 March 2017.

2. Review procedures from this year's annual return submission to ensure that issues
identified in the report that relate to the 2016 year are avoided.

3. Advertise the conclusion of the Audit

INTRODUCTION
1. The Councils End of Year Accounts have now been audited by BDO (our external
Auditor for the year ending March 2017) and their report is attached.

2. Two comments have been made and are as follows:
Quialification of audit — The March 2016 (previous years accounts) were
approved after the commencement of the inspection period of the exercise of
electors rights, which occurred during the current audit year.

Minor Issue — the Annual return does not add up by £1

DETAIL

3. Good practice suggests that a qualifications to the account should be considered and
action taken to avoid a repetition. For this year a detailed submission plan was
produced to ensure that all the key stages were followed. ClIr Schofield worked with the
Clerk to ensure that all the work was completed on time. It is proposed that this
approach is repeated again.

4. The minor issue relates to a rounding issue and should be noted.

5. Notification that the audit is complete has been posted on noticeboards and on the
website as required.

Appendices
Certified annual accounts

Conclusion of audit



HAMBLE PARISH COUNCIL
Council 9th October 2017

Agenda item: Foreshore events

Recommendation

1. To implement a charge of either £150 or a pitch fee of £15 for use of the Foreshore
Car Park.

2. To apply for LAC funding to help with the cost of more regular craft and makers
markets (including local markets)

INTRODUCTION

1.

Currently there is no charge for organisers of events held at the foreshore Pay and
Display car park. The cost to the parish in lost income is approx.£250 gross per
event.

There are other indirect costs: large volumes of extra litter, increased use of toilet
facilities, administration, and advertising in Hamble Village Magazine.

CONTENT

3.

In the recent public consultation, parishioners indicated they would like to have more
craft and maker events held in the Village.

An informal meeting took place on 25th September with Mark Wilkes one of the
proprietors of Bert & Gerts. This organisation is working with Eastleigh Borough
Council to organise traders for the Christmas lights switch on event in Eastleigh
Town.

Bert and Gert is keen to work with existing organisers such as Hamble Festival of
Food to bring some craft based traders in to these existing food based events or to
work with the Parish Council to offer a series of Craft fayres on the foreshore. Bert
and Gert do make a charge for their service as all they organise the events and
ensure all the regulatory requirements regarding food hygiene, PAT testing, public
liability, etc. are met.  Their advice is that normally a stallholder would expect to
pay between £25 and £30 for a pitch in this type of location. Good footfall and a fee
schedule should enable the council to generate additional income for these types of
events which could then fund further promotional work or other types of events. The
Council would continue to provide support through advertising in the Village
Magazine, displaying posters on noticeboards and providing advice.



6. Four events willlhave used the foreshore car park during 2017 where either a set fee
or a fee per pitch could have be charged to offset the loss of parking income.
Including the Italian Market on 7™ October 2017.

7. The Council may also wish to consider if a fee should apply to other events that
require the use of the Foreshore Car Park the River Raid event and the traders it
attracts.

8. Itis time to invite organisations to identify their needs for the Donkey Derby Field
and as such this presents a good opportunity to make organisations aware of the
possible changes.

RECOMMENDATIONS
9. To apply a set fee of at least £150 or a pitch fee of £10 - £15.

10.When inviting applications for use of the Donkey Derby Field for 2018 advise
potential users of the fee schedule

11.Investigate the viability of working with Bert & Gerts to hold craft & maker markets,
ensuring local makers are included.

12. Approaching existing event organisers, Hamble Festival of Food, with a proposal to
add craft/maker stalls.

13. Submit grant application to LAC to contribute to organiser’s costs, (Bert & Gerts).
highlighting the benefits to the community and local businesses.

14.Research other market/event organisers or consider appointing a temporary event
organizer.

15. Approach the River Raid organisers to discuss their agreements with traders.

Appendices
Presentation slides from Bert & Gerts



HAMBLE PARISH COUNCIL
Council 9th October 2017

Agenda item: Foreshore Pay and display (exempt)

Recommendation
1. To agree to implement Ringgo payment system and review after 12 months

2. Approve a budget of £500 to cover set up costs, signage and any other small
Implementation costs.

INTRODUCTION

1. Currently the methods of payment at the foreshore car park are limited to car or
residents parking permit. If the machine breaks down or is out of order for any
reason there is no alternative payment process to protect the income stream.

CONTENT
2. The Parish Council may wish to offer the Ringgo payment process to users,
enabling convenient self-service and more choice for users.

3. There is a long held Government objective to reduce cash usage.
4. Parishioners will still benefit from the 4 hour Parking Permits

5. There is no maintenance contract in place at present and call out charges are for
the pay and display machine contractor are: weekdays £231.87 or weekends
£328.40.

6. If the Parish Council were to set up a stand-alone account this would cost in the
region of £4,000 plus VAT and signage costs

7. Eastleigh Borough Council has kindly agreed to allow us to add the Foreshore car
park to their existing account. This will cost £110 plus VAT and signage costs.
Eastleigh will transfer the funds at the end of each month less the service charges.

CONSIDERATIONS

8. Discussions with Eastleigh Borough Councils team indicate after an initial
introductory period we can expect a 50% take up.

This should result in considerable savings for the Parish Council:

Emptying machine - two members of staff
Banking at Post Office — two members of staff
Reduction in bank charges



10.

11.

12.

13

14.

15.

16

Cash Handling — counting & bagging all coins
Ticket usage

The time saving for the Grounds Team and office staff based on a 50% take up
would be 4 hours per week. (200 hours annually)

In addition there would be a reduction in risk as there would be less cash handling.

Currently the Parish Council would suffer loss of income in the event of a
mechanical breakdown or power cut affecting the pay & display. If the Ringgo
service is available there will be an alternative payment option, protecting income.

The current ticket machine has been in place several years and is an old model it is
possible it may need replacing in the near future. By offering an alternative cashless
payment option now the Council can review the take up and consider whether to
renew the ticket machine when it becomes necessary.

As the Hamble Square already offers the Ringgo service the payment methods
would be consistent across the pay & display car parks in the village.

A sign directing drivers to parking at the Foreshore could be installed in Hamble
Square.

Service charges and administration costs will be deducted by Eastleigh Borough
Council, whilst these appear to be high in the short term the reduction of time
required to process the cash and reduction of risk should exceed the charges.
Examples attached

To agree to implement Ringgo with a review after 12 months.

. Approve of a budget of £500 to cover set up costs, signage and any other small
implementation costs.

Appendices
Proposal from Eastleigh Borough Council
Examples of costings v income.



HAMBLE PARISH COUNCIL
Council 9th October 2017

Agenda item: GE Sports Grounds relocation

Recommendation:

1. To confirm whether they wish to enter into formal discussions with GE Aviation

regarding the use of both Mount Pleasant and College Playing Fields.

INTRODUCTION

2.

GE attended the last meeting to update Council on the requirements of Folland Fc to
relocate from GE Aviation.

Discussions had taken place about the potential use of College Playing Fields.
Concern was raised by the Council about the requirement for fixed 1.8m high fencing

around either the pitch area (in addition to fencing on the pitch edge) or around the
site.

DETAIL

5. Members were provided with a list of requirements from the FA as they relate to

Folland FC. This highlighted a number of concerns which required further
investigation and were subject to actions in the minutes.

Tom Burnage responded shortly after the meeting to confirm that he had had
discussions with the Ground Grading officer from the county FA who confirmed the
following:

Other teams at this level are allowed to use temporary fences such as Heras
fencing (using green mesh). This fencing provision only has to be in place
when a game is on, but not as previously discussed throughout the football
season.

Folland have access to about 60 spaces at GE on match days. This
compares to 39 spaces of which 2 are disabled and one space for a coach at
CPF.

Given this the other actions have not as yet been pursued as most of the outstanding
issues have been addressed in principle. Clearly further work will be needed on the
detail if the decision is to proceed.

GE is keen to make progress on the Planning Application and this remains one of
the final items for conclusion.
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